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                                Pre-Event Questionnaire for Nick Arnette
Please call Nick Arnette at (323) 857-1895 if you have any questions.

email: nick@nickarnette.com


This questionnaire is designed to increase the value of the program for your people. 

Please take a moment to fully answer all applicable questions.  All your answers 

will remain confidential. Thank you! 

Name & Address of organization:

Name of Contact Person:

Phone:

Website:

 Email: 

Specific program location, (please include phone number, city, state,

 hotel and meeting room, etc.) 

Name and Cell Phone Number of On Site Contact Person:

Date & Time of program: 

(Please let the hotel know that the average set up time is 30 minutes before your people occupy the room.) 

What is the purpose of the meeting? 

Is there a theme for the meeting?

How many people will be in the audience?

 Percent Females in Audience:

Percent Males in Audience:   

Age Range: 

Spouses attending? 

Typical educational background:

Attendees job titles:

 Major job responsibilities:

Do attendees know one another?  If so, how well?

How will they be dressed?
Who is on the program just before Nick speaks and what is their topic?

 What is most important to you concerning the content of the presentation? 

What are some of the biggest challenges your organization is facing?
When your people leave the presentation, what concepts/ideas/skills would you like them to have? 

What themes or ideas would you like to see woven into the presentation?
What programs and presentations have been well received in the past and why?
  Does your group have any key "buzz words" or slogans?
Please tell me about any key personalities in your audience  (Ideally people who are known and liked by the whole group). What is he/she known for?   Can this person(s) handle a little good-hearted teasing? (This would help me a lot)
  Does your organization have any special acronyms? 

 Who is your biggest competitor?

What is the biggest frustration your people have to deal with?  (The IRS, an old computer system, certain government  regulations?)
What else can you tell me about your group that will help me customize my material for your people
Is there anything else about the audience, your corporation/association or your industry that 

would help Nick in his preparation?

Names and phone numbers of attendees that Nick can call to get additional input:

 YOURSELF: 

What is your name?

Position: 

What is most challenging for you at your job?   (Besides having to fill out forms like this one!) 

What is most exciting to you about working for your company/association?

What is your vision for the future of your company/association?

When would be a good time to call you so that we can discuss the contents of this questionnaire?

ADDITIONAL INFORMATION THAT WOULD BE USEFUL

· An agenda for the entire convention/meeting

· Your printed materials announcing the event

· Copies of newsletters (PDF format ok)

· An exhibitors list (if there is a trade show)

THANK YOU FOR YOUR HELP!!!
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